OwnCloud - OwnCloud User Guide - # 52

OwnCloud Quick User Guide

1. How to Login

Using your browser, access URL (provided by IT admin) and enter the credential information.

®O® .y wii-ownCioud - 1y Ameri... % | [N ownCloud * \ +

& hitps://oc dija-demo.com @  Q Search B 4+ A@

t‘. >

ownClou

‘Username

2. Install Client Software

2-1. Install Desktop App (Windows)

1. Log in to OwnCloud using your credential.
2. Find to Right Corner menu and click Personal.
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= E=n o

.."‘ m Files - ownCloud x .'-__ o

€& > ﬁ & https//ocl.iija-demo.com/index.php/apps/files/ (o \ Search ﬁ E ¥+ H

useri v

All files |} New 1, & Personal
Shared with you [ s S ] 1 Help
J out
Shared with others = =
documents seconds ago 2
[ E
Shared by link
. music 3.6 ME seconds ago
[
photos E seconds ago 1
E] ownCloudUserManual 2 seconds ago
Deleted files
o
3. Click Desktop App
=13 El
a ownCloud % |+ -
€ B https://ocl iija-demo.com/index.php/settings/personal c \ Search T:f E 4+ # =

Get the apps to sync your files

ANDROID APP ON

£ Available on the
Googleplay | @ App Store

If you want to support the project join development or spread the word!

Show First Run Wizard again

You have used 8 MB of the available 1 GB

3-1. Click Desktop clients
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Install | ownCloud.org %\ n ownCloud ¥  §™ OwnCloud User Guide - Ow... ¥ +

@ https://owncloud.org/install/#desktop ¢ Q Search i B8 4 A A@ O =

News Features Demo  Documentation  Contribute  Support Download

Get Started!

& Download ownCloud £ Sync @ Extend
Set up a server yourself, deploy to the Connect to your ownCloud with our Browse hundreds of free ownCloud apps
cloud or find a provider: clients: and connect services you use to
ownCloud:
Download Providers Desktop clients Mobile clients

ownCloud Apps 3rd party apps

4. Select Windows Installer and Save

[= ==
E ownCloud x| a Install | ownCloud.org ® |+
B hitps://owncloud.org/install/Zdesktop C || Q Search 1‘:{ g ; ‘ﬁ =
Install Desktop Clients
L atest stable version: 1.7.1 {Changelog)
Synchronise your ownCloud with your computer using our desktop clients. Select one or more directories 7
on your local machine and always have access to yourlatact filac uwharsnrunii arn H
Opening ownCloud-1.7.1.4382-setup.exe @ =

.WII’]GOWS ‘ Mac _{3_ LIl You have chosen to open:
XP, Vista, 7 and 8 OSX 10.7+, 64 bit Multiple di [ ownCloud-1.7.1.4382-setup.exe

which is: Binary File (44.1 ME)
Looking for the Sources (PGP signature)? For more i from: hitps://download.owncloud.com
documentation Would you like to save this file?

Save File [ Cancel

RLAS90 0 O

ownCloud

5. To Start the Installer, click "Run"
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n ownCloud X | E Install | ownCloud.org x U
@ https:/Yowncloud.org/install/Zdesktop C | |Q Seorch T} B ¥+ # =
Install Desktop Clients
| atest stable version: 1.7.1 (Chanageloa)
Open File - Security Warning =2
Synchronise your ownCloud w nore directories |
: Do want to run this file? =
on your local machine and alw you [
IEI MName: ..gak\Downloads\ownCloud-1.7.1 4382-setup.exe
Il Windows [ Publisher. ewnCloud, Inc.
XP, Vista, 7 and 8 05X 1( Type: Application
From: C\Users\matsunagak’\Downloads\ownCloud-1....
Looking for the Sources (PGH out the
Run I I Cancel ]
documentation.
Always ask before opening this file
3.Q =
While files from the Intemet can be useful, this file type can
potentially harm your computer. Only run software from publishers
you trust. What's the rsk?
[ Rl ]
p— N
General  Metwork i
6. Click "Next"
ﬁ ownCloud Setup = 2 |

Welcome to the ownCloud Setup
Wizard

This wizard will guide you through the installation of
ownCloud.

Itiz recommended that you dose all other applications
before starting Setup. This will make it possible to update
relevant system files without having to reboot your
computer,

Click Next to continue.

I [ Mext = ] [I Cancel

7. Click "Next"
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ﬁ ownCloud Setup Ell (=5 !@

Choose Components
Choose which features of ownCloud you want to install.

Chedk the components you want to install and uncheck the components you don't want to
install, Click Mext to continue.

Select the type of install: [Smndard =
Or, select the optional ownCloud
;.;r;plrﬁnents you wish to Status icons for Windows Explorer
' - [ Shortouts
Description

Space required: 141.6MB

] [ Cancel

8. Click "Install"
ﬁ ownCloud Setup !.El. I

Choose Install Location
Choose the folder in which to install ownCloud.

Setup will install ownCloud in the following folder. To install in a different folder, dick Browse
and select another folder. Click Install to start the installation.

Destination Folder

C:¥Program Files (x86)¥ownCloud Browse...

Space required: 141.6MB
Space available: 849,758

9. Wait until finish and click "Next"
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1 ownCloud Setup EI'_EI_ 22

,“‘ C{_)mpleting the ownCloud Setup
& Wizard
P
Ol M '::,_1 l-:_) lJ ownCloud has been installed on your computer,

Click Finish to close this wizard.

[¥] run ownCloud

owndoud.com

10. Enter the Server URL (must be given by IT Admin) and "Next"
~ owniCloud Connection Wizard

Connect to ownCloud s,
- o

Setup loud 5

A »
ownUloud

IServer Address  htkps:ffenter-you-server-name n I

—
o e e e 1

12. Check to enable "Trust this certificate anyway" and "OK" (only if server has a self sighed certificate)

06/16/2015 6/20



wew 551 Connection

SSL Connection
Warnings about current S5L Connection:

The certificate is self-signed, and untrusted

with Certificate ocl.iija-demo.com

Organization: 111 America Inc.
Unit: =not specified =
Counkrys LIS

Fingerprink (MOS): ba: 21 ba 17 £0: 24 2e 56 £4: 8@ 96:37:76:97: 99 £c
Fingerprink §SHALY: ef:bf: 2o 9047 £7:9¢:67: 10ocd:da:dbofo: 22 me: £5: £0: a8 54147

Effective Date: 2k 10 15 01:16:46 2014 GMT
Expiration Date: 2 10 15 01 16:46 2024 GMT

Issuer: ocl.iija-demo.com

Organization: 11 America Inc.
Unit:
Counkry: LS

I [¥] Trust this certificate aryway I

[ (04 ] Cancel

13. Enter the username and password (must be given by IT Admin)
- ownCloud Connection Wizard

Connect to ownCloud afh,
l!. N

Enter redentials

ownClou r.:J

Username  username

Password sssssss

< Back [ Mext = ]

14. Click "Connect"
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« ownCloud Connection Wizard

Connect to ownCloud s,
d@).

Setup local Folder options

ownNlouc

I @) i5yrc everything From server I

(7 |Choose whak ta syne

i

Server

—

uil [ CiiUsersimatsunagakiownCloud

Local Folder

SkjpfnlderscnnfiguratinnJ| < Back, i[ Caonnect,.., ]

15. Click "Finish" and your setup is done!

- ownCloud Connection Wizard

Everything set up!

Cpen ownCloud in Browsey

Open Local Folder

16. To find a location of owncloud folder on your PC.

GO TO Start>Computer, you will see following window.
Simply by putting your documents (Drag & Drop or specify save location to this directory) to this folder it syncs with owncloud server.
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o ]-O- ]

@uv| . » matsunagak » ownCloud » - | +?| Search ownCloud 0 |
Organize - Include in library ~ Share with - Mew folder ==~ [ @
e E o s
F Eavoriies I . Marne Date modified Type Size
PR Desktop documents 2015/01/05 10:02 File folder
g Downloads | music 2015/01/05 9:58 File folder
| Recent Places | | photos 2015/01/05 9:58 File folder
ownCloud || ownCloudUserManual.pdf 2015/01/05 9:29 PDF File 1813 KB
- Libraries
3 Documents 3
.i,.ET Music
[ Pictures
E Videos
17. END
2-4. Install OwnCloud Client (MacOS)
1. Log in to OwnCloud using your credential.
2. Find to Right Corner menu and click Personal.
000 /m Files - ownCloud =\ +
€ | & https://oc1.iija-demo.com/index.php/apps/files/?dir=%2F c L, Search T:I’ E 4+ # =
All files ) New | 1, & Personal
Shared with you T MName a i Help
1
Shared with others ) e
documents 22 minutes 80
Shared by link
| music 3.6 MB 7 hours ago
e
photos 7 hours ago
3. Click "Desktop App" icon
® ® J g ownCloud ¢ Wk
(- & https://oc1.iija-demo.com/index. php/settings/personal [ Q, Search ﬁ’ E ‘ ﬁ =

Get the apps to sync your files

ANDROID APP ON rl Available an the

} Googleplay | @§ App Store

If you want to support the project join development or spread the word!

Show First Run Wizard again

You have used 6.8 MB of the available 1 GB
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4. Select Mac icon and Save File (Download) Software to mac.

Install | ownCloud.ong

2 ownCloud /A

% +

a https://owncloud.org/install/#desktop

Install Desktop Clients
Latest stable version: 1.7.1 (Changelog)

Synchronise your ownCloud with your computer using our
desktop clients. Select one or more directories on your local
machine and always have access to your latest files wherever

you are.

=% Windows & Mac A Linux
XP, Vista, 7and 8 0OSX 10.7+, 64 bit Multiple distributions

Looking for the Sources (PGP signature)? For more information

on the sync client, check out the documentation.

Install Mobile Apps

Mobile apps are available in both the Apple App Store and the

5. Execute software and click continue.

@ | | Q search

ownCloud

Account 1o Synchranize

@.| Connected to hitps:/

Add Faolder...

Remate path: Synchronised Files
[Users tomneedham/ownCloud

Pause

Remove

€] Opening ownCloud-1.7.1.1655.pkg

You have chosen to open:

‘« ownCloud-1.7.1.1655.pkg

which is: Binary File (28.2 MB)

from: https://download.owncloud.com
Would you like to save this file?

® O ‘s Install ownCloud Client
Welcome to the ownCloud Client Installer
& Riroduckon You will be guided through the steps necessary to install this
software.
Destination Select
Installation Type
Installation
Summary
6. Click "Install".
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@ ‘@ Install ownCloud Client ]
Standard Install on *Macintosh HD"

s Trbskictan This will take 89.3 MB of space on your computer.

» Destination Select Click Install to perform a standard installation of this software

on the disk "Macintosh HD".
» Installation Type

Installation
Summary
Change Install Location...
Customize Go Back Install
7. Click "Close".
® O w Install ownCloud Client ]
The installation was completed successfully.
» Introduction
» Destination Select
@ Installation Type
@ Installation
© Summary The installation was successful.

The software was installed.

Close

8. Find "OwnCloud App" from Application menu and click to open.
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@ @ [#8 Applications

¢ 2 =fEo = #- A QO Q
Favorites = Mail
E) Al My Fil 7. Maps
el " Messages
¢ iCloud Drive L. Microsoft Lync
@) AirDrop =] M?cmsoft Office 2011 > i e e
Microsoft R...te Desktop
I v2: Applications I BB Mission Control
0 Desktop Motes owncloud
@ Documents aE s s il
@ pownloads - Fages ated July 28, 2014 at 5:47 AM
&8 Photo Booth ed Today, 4:48 PM
Devices =2 Preview - Today, 4:48 PM
.Ci. Bemate Disc @ QuickTime Player ) 1.?.1_[bui|d 1655)
il Remindars Ard Tans

9. Enter server name (given by your IT admin) and click Next
@@ «s ownCloud Connection Wizard

afh
Connect to ownCloud ‘{.’,

Setup ownCloud server ownN [‘__ loud

Server Address enter your server name ﬂ |

MNext =

10. Click to enable "Trust this certificate anyway" (self-signed) and click Next.
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)] @ « SSL Connection

SSL Connection

Warnings about current SSL Connection:
The certificate is self-signed, and untrusted
with Certificate oc1l.iija-demo.com

Organization: IlJ America Inc.
Unit: <not specified=

Country: US
Fingerprint (MDS): £3:31: k817 £0: 20 30 5624184286271 722971 7T 1 £
Fingerprinl (SHPJ} efrbf:3e:9c:qT:E£T 98711 cd:8a2brfor33tece £5: 2028 54122
Effective Date: Wed Oct 15 01:16:48 2014 GMT
Expiration Date: Tue Oct 15 01:16:46 2024 GMT
Issuer: ocl.iija-demo.com
Organization: IlJ America Inc.
Unit:
Country: US
I Trust this certificate anyway I
11. Enter username and password (given by IT admin)
& [ ] wis. ownCloud Connection Wizard

Connect to ownCloud

Enter user credentials

Username username

Password sessssss

12. Select Sync everything from server and connect.
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@0 s ownCloud Connection Wizard

l“
Connect to ownCloud ‘{.’,

Setup local folder options

ownCloud

I ) Sync everything from server I

wlwmrars
Choose what to sync

Server

L—

M /Users/devmac/ownCloud

Local Folder
Skip folders configuration < Back

13. Click "Finish"
@@ «s ownCloud Connection Wizard

Everything set up! 2N
rything set up ‘{.'

ownlouc

L LS

Open ownCloud in Browser

——

—

Open Local Folder

14. You will find a "Owncloud Folder" within local drive. Anything you save within this folder will automatically sync to the cloud.
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Q,

| NON ) [ ownCloud
£ s Bmom = %~
Favorites Name
B Al My Files > I_J documents
: ; » 8 music
o 3Giocd Dervs =, ownCloud...Manual.pdf
@ AirDrop » [ photos
v2: Applications > [ video
[ Desktop
@ Documents
Downloads
= ownCloud I
Devices
15. END

2-3. Install OwnCloud App (I0S)

Date Modified

Today, 5:06 PM
Today, 4:53 PM
Today, 9:28 AM
Today, 4:53 PM
Today, 4:53 PM

Download Owncloud App from App store

1. Search and Download OwnCloud App from App store (Fee will apply)

Mo Service =

2 owncloud

12:06 AM ¥ 62% .

6 Results Q

ownCloud ‘

™
‘Bl || ownCloud, Inc. OPEN
L1y 4 1)

* kAT (8

* Anlioe :
(o MR 8

Ageatic animals -
e

b
E @ IFu
.

ni Boa JPG ) :

“ Butterihy FMNG |

-

-

En Cat.jpa g

2. Open OwnCloud App icon
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ownCloud -

3. Enter the server and user credential

Searching... ¥ EH  2:20 PM 7 995 I+

< Back

v gl
ownCloud

4, Finish
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Searching... ¥ 11:57 AM o1 30% M+

@ ==

documents

music

1 day ago

ownCloudUserManual . pdf

photos

oa

P f20NN

video

1 file, 4 folders

i

Files

3. Quick Tips

3-1. Knowing a Status (Windows and Mac)

The client icon tells you about status of sync activity.

1. Client is Online (Good)

e

ownCloud

Svncing all files in your account with

ChllsersimatsunagakiownCloud®,

2. Client is Syncing Data (Good)

S . ownCloud
Svncing all files in your account with
CiUsersumatsunagak.ownClauel,

| B892 kBaof 218 ME. filke L of 2
| | Tl tim = kft 3m 5

c AN k- 2L HIE2 5074 5o (502 kB of 215 MBI 2m 305 kftata mtecf 1 MBS

3. Client is on hold (check client and click "Resume" to become online)
This is usually when you manually set client Hold status. you need to resume in order for client back to online status.

i—_" X ownCloud
U Svneing all files in your account with

i 'y - i 4
:LLb ChUsersumatsunagalkiown Claue’,

06/16/2015 17/20



4. Client is Offline (Bad)
The Network connection become unavailable or Account password has expired/changed.

ownCloud
Svneing all files in your account with
Chillsersumatsunagaki.own Claud,

Discaaring ‘ovnC kol

3-2. How to Access client menu (Windows)

1. Find a client icon in task bar or start from menu, then click to open.

2. You will find various menu (check quota usage, sync activity etc..)

< ownCloud
4 Account Account ko Synchronize

by Activity £ Connected to https:ifoci iia-demo. com as wserr.

i fdd Falder...

£¥ General ownCloud

+ Svncing all files in vour account with

& Nl ChlUsersumatsunagakiownCloud,

10 EBof LOKB fike 1 of 3
I ouitinaknos | [choose What to Sync

uploacling clocum s Cliant Cpe/clizntope] PG (10 kB of 10 EB)

Storage Usage Account Mainkenance

l | Edit Ignored Files
6.6 MB (0.6%) of 1 GB server space in use,

Mote: Some Folders, including netwark mounted or shared Falders, Madify Account
might have different limits,

Close

3-3. How to Access client menu (MacOS)

1. Find a client icon in task bar then click to settings.
9O & = Mon 5:35 PM

Open ownCloud in browser
Open folder ‘ownCloud'

Recent Changes >
- a p
Sign out

Quit ownCloud
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2. You will find various menu (check quota usage, sync activity etc..)
| NN s ownCloud

o 5 L@

Account | Activity  General  Network

Account to Synchronize

ﬂ,. Connected to hitps://oc1.iija-demo.com as user?.

ownCloud Add Folder...
Syncing all files in your account with Pause
/Users/devmac/ownCloud/
Remove
Choose What to Sync

Storage Usage

| J

7.7 MB (0.8%) of 1 GB server space in use.

Account Maintenance

Edit Ignored Files

Note: Some folders, including network mounted or shared folders, Modify Account
might have different limits.




